
In order for Fred’s Plumbing and Heating to operate effectively toward the goal of providing 

quality service to its customers, employees of this company must be aware of those rules and 

regulations which impact the manner in which they perform their duties.  

  

These Work Rules are the minimum acceptable standards of conduct expected  

of all employees.  Any employee who fails to adhere to these work rules or who violates  

such rules may be subject to disciplinary action up to and including dismissal.  

 

Work Rules 
 
These work rules are applicable to all Fred’s Plumbing and Heating employees. Questions 

regarding these rules should be brought to your supervisor’s attention. 

  

1. Employees must keep an accurate, daily log of their activities, which include a list of the 

work performed, materials, and time on the job.  

 

2. All employees must take one thirty-minute lunch break each day. This time includes 

traveling to and from lunch location. Employees may not forego their lunch break to 

leave early, unless given permission by the supervisor. 

 

3. One week of vacation with pay will be awarded after one year of employment. To utilize 

this benefit, all employees must give supervisor at least two weeks notice, and receive 

approval. After three months of employment, six paid federal holidays are awarded. They 

are Christmas, New Years, Memorial Day, 4
th
 of July, Labor Day, and Thanksgiving. To 

receive holiday pay, employees must work the workday before and after the holiday.  

 

4. When calling in sick, please give supervisor as much as time as possible. Do not call in 

sick excessively unless a medical professional can verify the sick days.  

 

5. Any clothing worn during work hours with a business name other than Fred’s Plumbing 

and Heating is strictly prohibited.  

 

6. Personal phone calls, if necessary should be made during breaks.   

 

7. The scheduled workday is from 8:00 until 4:30. However, due to the nature of the 

plumbing industry, employees may be occasionally asked to work outside of the regularly 

scheduled workday. Employees are asked to be flexible for emergency work, especially 

during the winter months. 

 

I,                                      agree to follow these work rules as set forth in this document, and I 

understand the potential consequences of failing to comply to these work standards.  

 

Employee’s Name      Date 

 

(print) .................................................................................................................... 

 

(sign) ……………………………………………………………………………... 


